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Councillors are summoned to the Annual Meeting of the Group Parish Council to be held on 

Wednesday 15 May 2019 at 7.30pm 

in Stoke Prior Village Hall 

which will consider the business set out in the agenda below.






Philip J Brown
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Clerk to the Council

Explanatory note

The Annual Meeting of the Council is required by law to be held in May (or, in an election year, on or within 14 days of the date councillors take office) and for its first business to be the election of a Chairman for the following year. 

The Annual Meeting also considers other matters required or recommended by statute, guidance or custom to occur annually (as set out in the Council’s Standing Orders). This includes: the election of a vice-Chairman; annual reports from groups or individuals; approval of the Statement of Accounts for the previous financial year and the Annual Return; appointment of committees, a review of the Council’s rules and procedures, a review of the Council’s assets and insurance; and the setting of dates for the following year’s meetings.

Other ‘ordinary’ business follows immediately in a separate section of the agenda.
Prior to the commencement of the meeting, all Councillors will sign a Declaration of Acceptance of Office, as required by law and the Council’s Standing Orders, and councillors (listed on Paper A) will be welcomed by the past Vice-Chairman.

AGENDA

First business

1.
Election of Chairman


(In the absence of the past Chairman, the past Vice-Chairman, Cllr Hugh Fowler-Wright, will preside for this item.)

(a)
To elect: a Chairman for 2019-20.

(b)
To receive: the elected Chairman’s Declaration of Acceptance of Office or consider whether this may be deferred until a later date.

2.
Election of vice-chairman


To elect: a vice-chairman for 2019-20.

3.
Apologies for absence

(a)
To receive: any apologies for absence.

(b)
To consider, if necessary, excusing absence of members to the following meeting.

4.
Declaration of interests and dispensations

(a)
To receive and record: any declarations of interest in agenda items in accordance with the Council’s adopted Code of Conduct.
(b)
To consider: any applications for dispensations from the rules on participation by members with a disclosable pecuniary interest, in accordance with Standing Order 25.
(c)
To note: the duty of all councillors to submit their Register of Interests form within 28 days of taking office, and to ensure that their Register of Interests is kept current (forms and guidance have been provided to councillors).
5.
Elections and co-option to vacancy

(a)
To report: that the following were elected to the Council unopposed to serve for four years from May 2019-20:  Humber: Cllr Zoe Burge, Cllr Hugh Fowler-Wright, Cllr Richard Thomas, Cllr Stephanie Wilson. Ford & Stoke Prior:Cllr Alan Bathurst, Cllr Kenneth Bemand, Cllr Janette Fullwood, 
Cllr William Jackson, Cllr Chris Marston, Cllr Gill Stovold
.

(b)
To consider: a vote of thanks to retiring councillors: Michael Hubbard and Rodney Thompson

(c)
To report: that following the elections there is a vacancy for a councillor to represent the parish of Humber, and the Council may co-opt to the vacancy (see Paper A).


(d)
To consider: a proposal to advertise the vacancy in line with Standing Order11(d), requesting applications in time for the Council to co-opt a member for Humber parish at its next ordinary meeting  on 31 July 2019, and to notify Herefordshire Council of these steps.

6.
Minutes of the last meeting

(a)
To approve: the minutes of the Meeting held on 27 March 2019 (Paper B).

(b)
To note: any matters for report arising from the minutes not covered elsewhere on the agenda.

7.
Chairman’s Announcements


To note: any announcements from the Chairman.

8.
Public participation


Under Standing Order 8, any member of the public may make a statement or give evidence to the meeting on any business to be transacted or any other business, and answer questions from councillors. At the discretion of the Chairman such participation may be permitted under the relevant agenda item.

Annual business – previous year

9.
Annual reports 2018-19
(a)
To receive: a report from the past-Chairman.

(b)
To receive: a report from the Clerk (Paper C).

(c)
To receive: minutes of the Annual Parish Meetings held on 17 April 2019 (Paper D).
(d)
To receive: reports from representatives on the Village Hall Committees (as given at the Annual Parish Meetings on 17 April 2019).

(e)
To receive: a report from the PROWs Officer (as given at the Annual Parish Meeting on 17 April 2019) (Paper E).

10.
Statement of Accounts and Annual Return for 2018-19
(a)
To consider: a report from the Responsible Financial Officer (Paper F, Sections 1-4).

(b)
To approve: the Statement of Accounts for the year ended 31 March 2019 (Paper G).

(c)
To approve: the Bank Reconciliation Statement for the year ended 31 March 2019 (Paper H).

(d)
To consider: the Internal Audit Reports and checklist (Paper I and Paper J page 4).

(e)
To approve: the Annual Governance Statement for year ended 31 March 2019 (Paper J section 1)

(f)
To approve: the Accounting Statement for the year ended 31 March 2019 (Paper J section 2).
(g)
To approve: the Certificate of Exemption from external audit for the year ended 31 March 2019 (Paper J page 3).

Annual business – review of current regulations and policies

11.
Review of Standing Orders


To report: the Standing Orders (2013) have been kept under review and amendments adopted in March 2014, December 2014, July 2017, July 2018 and March 2019.  No further amendments are proposed.
12.
Review of Financial Regulations


To report: the Financial Regulations (2016) have been reviewed by the Responsible Financial Officer and Finance Working Group and no amendments are proposed.
13.
Review of Council procedures and policies


To receive: a report from the Clerk (see Paper C section 3).
Annual business – forthcoming year

14.
General Power of Competence


To consider the following resolution: 


“That Humber, Ford & Stoke Prior Group Parish Council meets the conditions specified in the Parish Councils (General Power of Competence) (Prescribed Conditions) Order 2012 for the exercise of the General Power of Competence as laid down in the Localism Act 2011.” (See Paper C Section 4).

15.
Review of assets, risk assessment and insurance

(a)
To receive: the list of fixed assets (see Paper G Statement of Accounts 2018-19).
(b)
To receive and approve:  an updated Risk Assessment and Management document (Paper K)
(c)
To receive and consider: the RFO’s report and recommendations on Insurance (Paper F section 6).

16.
Committees and membership 2019-20
(a)
Planning Committee


To consider: the appointment of members (Chairman and vice-Chairman ex-officio and four other councillors) to the Planning Committee for 2019-20, with the remit of determining the Council’s comments on planning applications (see Standing Order 32).

(b)
Community Week Committee

To consider: the appointment of members to Community Week Committee, with the remit of organising Community Week.
(c)
The Lamb Working Group

To consider: the appointment of members to The Lamb Working Group, with the remit of advising the Council on The Lamb.

(d)
War Memorial Working Group

To consider: the appointment of members to the War Memorial Working Group, with the remit of considering and making recommendations on a permanent war memorial or memorials for the parishes.

(e)
Finance Working Group

To consider: the appointment of members (RFO and two councillors) to the standing Finance Working Group for 2019-20, with the remit of advising the Council on (i) the draft budget for the following year, and (ii) the annual review of internal control procedures as required by audit regulations (see RFO Report Paper F Section 7).

17.
Membership of other bodies, representatives and portfolios 2019-20
(a)
To review: subscriptions to other bodies (HALC, CPRE and Parish Online).

(b)
To appoint: representatives to Risbury and Stoke Prior Village Hall Committees.

(c)
To appoint: a Police Liaison Officer.

(d)
To appoint: a Humber Close Liaison Officer.

(e)
To appoint: a Public Rights of Way Officer and deputies.
(f)
To appoint: a nominated person for Safeguarding under the Council’s Safeguarding policy.

(g)
To appoint: a Website Officer.

(h)
To appoint: a Data Protection Adviser.

18.
Dates of meetings for 2019-20

To note: the following dates have been agreed for meetings:


Wednesday 31 July 2019, Wednesday 18 September 2019, Wednesday 20 November 2019, Wednesday 15 January 2020, Wednesday 18 March 2020 all at 7.30pm.

Ordinary business

19.
Clerk’s Report


To receive: a report from the Clerk on any current matters not covered elsewhere on the agenda.

20.
District Councillor

(a)
To report: that Cllr John Harrington was elected as District Councillor for Hampton Ward on 4 May 2019.
(b)
To welcome: Cllr Harrington, and receive any report from him.

21.
Planning Committee and Planning updates 

(a)
To receive: Minutes (unapproved) of the Planning Committee held on 23 April 2019 (Paper L).

(b)
To note: further updates on planning applications:

181768: Stone Lynn, Stoke Prior – proposed replacement of roof (listed building consent)

The application was refused on 2 May 2019.

22.
Community Week Committee


To report: a meeting was held on held on 4 April 2019 which confirmed arrangements for 2019 Community Week, from Monday 22 July to Sunday 28 July. A schedule of events is published in the Parish Pump and will be advertised widely. The Clerk has attended meetings and is undertaking a Risk Assessment for all events.
23.
General Financial Matters

(a)
To approve:  the authorisation of payments (See RFO Report Paper F section 8).
(b)
To consider: the appointment of a fourth signatory for payments, to replace Cllr Thompson.

24.
Councillor training


To consider: a proposal from the Clerk that HALC be invited to provide a training/refresher evening for all councillors (see Paper C, section 19).
25.
The Lamb

(a)
To receive: an oral report from the Clerk and Chairman on any developments.

(b)
To consider: any necessary actions arising from the above.

26.
Crime prevention measures

(a)
To note: the presentation made to the Annual Parish Meetings on 17 April 2019 (see Paper D).

(b)
To consider: provision of covert (Smartwater) or overt marking equipment to residents, including participation in the West Mercia Police ‘We Don’t Buy Crime’ initiative.

27.
Waste burning in Stoke Prior
(a)
To receive: An oral report from the Clerk.
(b)
To consider: any necessary actions arising from the above.

28.
Consultations


Travellers’ Sites Development Plan – consultation on examiner’s main modifications


To consider: any comments on the consultation (circulated 4 May 2019).
29.
Matters for information and future business

(a)
To note: circulars sent to the Council, and circulated on date shown to councillors by email: 

	(i)
	Locality Steward weekly briefings
	Weekly

	(ii)
	Herefordshire road closures updates 
	Weekly

	(iii)
	Rural Services Network bulletins
	Weekly

	(iv)
	Herefordshire Rural Hub monthly newsletters
	Monthly

	(v)
	Statement of persons nominated for ward and parish council elections
	04/04/19

	(vi)
	Herefordshire Natural Flood Management newsletter
	08/04/19

	(vii)
	Herefordshire parish precepts information 2019-20
	08/04/19

	(viii)
	First-time central heating grants
	15/04/19

	(ix)
	Hampton ward election result
	03/05/19

	(x)
	Rural funding digest
	03/05/19

	(xi)
	Travellers Sites Development Plan main modifications consultation
	04/05/19

	(xii)
	HALC Information Corner 3 May
	05/05/19

	(xiii)
	NALC Legal Topic Note L02-19 Data Protection Fees
	05/05/19
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(b)
To note: any other matters for information or future decision.
The chairman will close the meeting.
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