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Proposed change to Standing Order 33
The following change to Standing Order 33 was proposed and seconded at the meeting on 16 May 2018, and so stands adjourned for discussion and voting at the meeting on 18 July 2018.
Proposed and seconded:
To delete Standing Order 33 and replace it with:
33.	Data security and protection, and publication of information
(a)	Data security and protection
	(i)	The Council shall have in place and keep under review, technical and organisational measures to keep secure information (including personal data) which it holds in paper and electronic form. Such arrangements shall include deciding who has access to personal data and encryption of personal data. 
	(ii)	The Council shall have in place, and keep under review, policies for the retention and safe destruction of all information (including personal data) which it holds in paper and electronic form. The Council’s retention policy shall confirm the period for which information (including personal data) shall be retained or if this is not possible the criteria used to determine that period (e.g. the Limitation Act 1980). 
	(iii)	The agenda, papers that support the agenda and the minutes of a meeting shall not disclose or otherwise undermine confidential information or personal data without legal justification. 
	(iv)	Councillors, staff, the Council’s contractors and agents shall not disclose confidential information or personal data without legal justification.
	(v)	The Council shall appoint a Data Protection Officer or a Data Protection Adviser.
	(vi)	The Council shall have policies and procedures in place to respond to an individual exercising statutory rights concerning his or her personal data. 
	(vii)	The Council shall have a written policy in place for responding to and managing a personal data breach.
	(viii)	The Council shall keep a record of all personal data breaches comprising the facts relating to the personal data breach, its effects and the remedial action taken.
	(ix)	The Council shall ensure that information communicated in its privacy notice(s) is in an easily accessible and available form and kept up to date.
	(x)	The Council shall maintain a written record of its data processing activities.
(b)	Publication of information
	(i)	In accordance with freedom of information legislation, the Council shall publish information in accordance with its publication scheme and respond to requests for information held by the Council.  
	(ii)	The Council shall publish information in accordance with the requirements of the Smaller Authorities (Transparency Requirements) (England) Regulations 2015.
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