                                                                                                                                                                                                                     Humber, Ford & Stoke Prior 

Group Parish Council

Annual Council Meeting, 16 May 2018
Report from the Responsible Financial Officer
1.
Statement of Accounts for the year ended 31 March 2018

The Statement of Accounts for the year ended 31 March 2018 is attached for approval (Paper D). This includes a summary of the accounts on a receipts and payments basis, the updated Assets Register, and statements from the RFO as required by the Accounts and Audit Regulations 2015 and our Financial Regulations.

2.
Bank Statements and Reconciliations for 2017-18

A bank reconciliation statement covering all the Council’s accounts has been prepared showing agreement between the Council’s balances held in accounts and the cashbooks. As required by our Financial Regulations, the bank reconciliations have been checked against bank statements by a councillor other than the Chairman (Cllr Alan Bathurst). A copy of the annual reconciliation statement is attached (Paper E), and all bank statements and cashbooks will be available for inspection at the meeting or at any time by arrangement with the RFO.
.

3.
Annual Internal Audit Report for the year ended 31 March 2018

The Council’s appointed Internal Auditors (Herefordshire Association of Local Councils) have undertaken a thorough audit of the Council’s procedures and financial records and statements for the year ending 31 March 2018. Their signed checklist and report are attached (Paper F).


There are some procedural recommendations which the Council should consider.


In addition, the RFO has agreed with the Editor of the Parish Pump that further documentation concerning the collection of advertising revenue for the Parish Pump will be provided: this will be a list of invoices and payments, which can then be matched with the deposits made into the Council’s bank account.

4.
Annual Governance and Accountability Return for the year ended 31 March 2018

The Accounts and Audit Regulations 2015 require the Council to approve an Annual Governance and Accountability Return (Paper G), which includes a Certificate of Exemption, the Internal Auditor’s Statement, an Annual Governance Statement and an Accounts Statement, supported by papers explaining any significant variances from the previous year’s accounts. (This is the new ‘light-touch’ external audit regime which has been introduced from 2017-18.)


Under the new arrangements, a local Council with a turnover of less than £25,000 can certify itself exempt from submission of these documents to the External Auditors, but must still prepare, approve and publish the Annual Return on its website. Under the 2015 Regulations, the Council must set and advertise a period for the exercise of public rights to inspect the Annual Return and all accounts and documents underlying this. This must be a period of 30 working days and must include the first 10 working days of July.  The RFO has prepared notices to post following approval of the Annual Return by the Council, advertising that this period will run from 25 June to 3 August, as the RFO is away for much of June.
The Annual Return has been completed by the RFO and Internal Auditor and is attached for approval.
5.
Risk Assessment and Management

As required by regulations and our Financial Regulations, an updated Risk Assessment and Management document has been prepared by the RFO (Paper H) which assesses all current risks to the Council’s finances, business, operation and reputation, and this is given to Council for its consideration and approval.  

6.
Insurance provision

The Council’s current insurance policy with Maven Local Councils through Aon expires on 31 May 2018. Aon are no longer offering a brokerage service for local councils, but NALC have recommended a new broker, BHIB. BHIB have quoted a premium including tax of £214.77, which is a reduction of £24 on last year. This does not include cover for any property.

An alternative quote from Zurich Municipal has been requested, and they have quoted a premium including tax of £167.44. This includes cover for all risks to property up to £10,000. A comparison of the two quotes is given below:

	
	BHIB


	Zurich

	Property, all risks
	Not covered
	£10,000

	Money – cheques & in safe
	£250,000
	£250,000

	Money – elsewhere (in custody / not)
	£300
	£5000 / £250

	Employer liability
	£10,000,000
	£10,000,000

	Public liability
	£10,000,000
	£10,000,000

	Fidelity guarantee 
	£250,000
	£25,000

	Libel and slander
	£250,000
	£100,000

	Officials indemnity
	£500,000
	£10,000,000

	Personal accident compensation
	£100,000 / £100-£200 per week
	£20,000 /£50 per week

	Legal expenses
	£250,000
	£100,000

	
	
	

	Premium inc tax
	£214.77
	£167.44



Although some of the levels of cover from Zurich are lower, these are considered adequate for the level of risks the Council has the entire assets of the Council are less than the £25,000 provided for the Fidelity Guarantee to guard against an employee misappropriating funds; the limits on legal expenses and slander/libel are considered to be appropriate for a small council with limited activities. Because of this, the cover provided for property and the lower premium, it is recommended to Council that insurance be taken out with Zurich Municipal for the year from 1 June 2018 at a cost of £167.44.
7.
Finance Working Group


In November 2012 Council agreed to appoint a small standing Finance Working Group with the remit of meeting at least twice each year to review the Council’s internal controls including internal audit, review the financial and banking arrangements operated by the RFO, prepare a draft budget, and to report back on these matters to Council.  It was agreed that the Group should consist of the RFO and two councillors who should rotate annually. 
In 2012-13 the members were Cllr Stephanie Wilson and Cllr Mike Hubbard; in 2013-14 the members were Cllr Jenny Ellerton and Cllr Rodney Thompson; in 2014-15 the members were Cllr Alan Bathurst and Cllr Richard Thomas; in 2015-16 and 2016-17 the members were Cllr Alan Bathurst and Cllr Mike Hubbard; in 2017-18 the appointed members were Cllr Alan Bathurst and Cllr Zoe White, although Cllr Mike Hubbard actually served instead of Cllr White.

The Council is asked to consider appointing members to the Group for 2018-19.

8.
Authorisation of payments

The following cheques have been signed since the meeting on 14 March 2017:
	Date
	Payee
	Voucher
	Purpose
	Cheque No.
	
	£
	Statute authorising

	31-03-18
	PJ Brown: 
	127
	Clerk mileage 2017-18
	740
	 
	268.40
	LGA 1972 
s.111

	31-03-18
	DC Gardening Services: 
	129
	Lengthsman invoice 377
	741
	 
	240.00
	LGA 1972 
s.101

	31-03-18
	BOSS: 
	130
	printing costs Jan-Mar 2018: invoice 31988
	742
	 
	18.18
	LGA 1972 
s.111



The following cheques are to be signed at the meeting:

	Date
	Payee
	Voucher
	Purpose
	Cheque No.
	
	£
	Statute authorising

	16-05-18
	Humber Parish Room: 
	136
	Hall hire 16 May
	743
	 
	27.00
	LGA 1972 
s.111

	16-05-18
	Mrs P Paxton: 
	137
	Parish Pumps Jul & Aug 2018
	744
	 
	220.00
	LA 2011 s1. (GPC)

	16-05-18
	Mr P Brown: 
	138
	Petty Cash float
	745
	 
	124.27 
	LGA 1972 

s.111

	16/05/18
	Zurich Municipal
	139
	Insurance premium from 1 June 2018
	746
	
	167.44
	LGA 1972 

s.111

	16/05/18
	DC Gardening Services
	140
	Lengthsman invoices 34 & 35
	747
	
	588.00
	LGA 1972 

s.101


The following direct debits and standing orders are in place for the coming year:

	Date
	Payee
	Voucher
	Purpose
	
	
	£
	Statute authorising

	30/06/18
	Information Commissioner’s Office
	
	ICO registration fee*
	
	
	35.00
	LGA 1972 
s.111

	
	* This fee is subject to change (possibly up to £40) as a result of changes from the GDPR on 25 May 2018
	
	
	
	



Signature of Chairman approving ..................................................... Date..................................

Philip Brown
Responsible Financial Officer
9 May 2018
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