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Review of Standing Orders (NALC Model Standing Orders 2018)
and consequent proposed change to Standing Order 33
The National Association of Local Councils (NALC) periodically re-issue their Model Standing Orders, and has published revised Model Standing Orders in April 2018 which incorporate various amendments to reflect legislation since the last Model SOs in 2013. This Council has adopted its own Standing Orders rather than the NALC model, in order to have rules and procedures which are all relevant to this Council, in a logical order, and in clear plain and concise English. However, the Council’s Standing Orders take account of the NALC model.
The 2018 NALC model has eight substantial changes from 2013. Many of these have already been addressed in our existing (2013) Standing Orders and amendments made since then; others are not applicable; others require amendments to or the addition of standing orders governing publication and freedom of information, and data protection.
1.	Right of the public /press to record/film meetings (amendment to Public Bodies (Admissions to Meetings) Act 1960: this is already included in Standing Order 7(b), as amended on 3 December 2014.
2.	Electronic service of meetings summons and agendas to councillors permitted (amendment to Local Government Act 1972): this is already included in Standing Order (d).
3.	(applicable only to Wales.)
4.	Requirement of councils with turnover of less than £25,000 to publish certain information electronically (Smaller Authorities (Transparency Requirements) (England) Regulations 2015: although the Council is in compliance with this, there is no Standing Order covering the publication of this information.
5.	(applicable only to councils with turnover exceeding £200,000.)
6.	Thresholds for public tendering of contracts in the Public Contract Regulations 2015: these are covered in the Council’s Financial Regulation 11, approved in 2015.
7.	(applicable only to councils tendering for public utilities contracts.)
8.	Changes to data protection legislation (General Data Protection Regulation and Data Protection Act 2018): the Council has no standing order covering this currently.
Therefore, the Clerk has drafted a new Standing Order 33 (currently entitled ‘Freedom of Information’) to cover all of the requirements on the Council to comply with legislation around freedom of information, the routine publication of information, and data protection. This includes all of the principles contained in several different and dispersed NALC model standing orders. 
Recommendation:
To delete Standing Order 33 and replace it with:
33.	Data security and protection, and publication of information
(a)	Data security and protection
	(i)	The Council shall have in place and keep under review, technical and organisational measures to keep secure information (including personal data) which it holds in paper and electronic form. Such arrangements shall include deciding who has access to personal data and encryption of personal data. 
	(ii)	The Council shall have in place, and keep under review, policies for the retention and safe destruction of all information (including personal data) which it holds in paper and electronic form. The Council’s retention policy shall confirm the period for which information (including personal data) shall be retained or if this is not possible the criteria used to determine that period (e.g. the Limitation Act 1980). 
	(iii)	The agenda, papers that support the agenda and the minutes of a meeting shall not disclose or otherwise undermine confidential information or personal data without legal justification. 
	(iv)	Councillors, staff, the Council’s contractors and agents shall not disclose confidential information or personal data without legal justification.
	(v)	The Council shall appoint a Data Protection Officer or a Data Protection Adviser.
	(vi)	The Council shall have policies and procedures in place to respond to an individual exercising statutory rights concerning his or her personal data. 
	(vii)	The Council shall have a written policy in place for responding to and managing a personal data breach.
	(viii)	The Council shall keep a record of all personal data breaches comprising the facts relating to the personal data breach, its effects and the remedial action taken.
	(ix)	The Council shall ensure that information communicated in its privacy notice(s) is in an easily accessible and available form and kept up to date.
	(x)	The Council shall maintain a written record of its data processing activities.
(b)	Publication of information
	(i)	In accordance with freedom of information legislation, the Council shall publish information in accordance with its publication scheme and respond to requests for information held by the Council.  
	(ii)	The Council shall publish information in accordance with the requirements of the Smaller Authorities (Transparency Requirements) (England) Regulations 2015.
Should this recommendation be proposed and seconded, the motion would stand adjourned without further discussion to the next ordinary meeting of the Council, at which the vote would be taken on the proposed amendment (these being the provisions for amending Standing Orders laid down in SO 36(b)).
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