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Wednesday 16 May 2018 at 7.30pm 
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which will consider the business set out in the agenda below.






Philip J Brown

10 May 2018



Clerk to the Council

Explanatory note

The Annual Meeting of the Council is required by law to be held in May (or, in an election year, on or within 14 days of the date councillors take office) and for its first business to be the election of a Chairman for the following year. 

The Annual Meeting also considers other matters required or recommended by statute, guidance or custom to occur annually (as set out in the Council’s Standing Orders). This includes: the election of a vice-Chairman; annual reports from groups or individuals; approval of the Statement of Accounts for the previous financial year and the Annual Return; appointment of committees, a review of the Council’s rules and procedures, a review of the Council’s assets and insurance; and the setting of dates for the following year’s meetings.

Other ‘ordinary’ business follows immediately in a separate section of the agenda.
AGENDA

First business

1.
Election of Chairman


(The past-Chairman, Cllr William Jackson will preside for this item.)

(a)
To elect: a Chairman for 2018-19.

(b)
To receive: the elected Chairman’s Declaration of Acceptance of Office.

2.
Election of vice-chairman


To elect: a vice-chairman for 2018-19.

3.
Apologies for absence

(a)
To receive: any apologies for absence.

(b)
To consider, if necessary, excusing absence of members to the following meeting.

4.
Declaration of interests and dispensations

(a)
To receive and record: any declarations of interest in agenda items in accordance with the Council’s adopted Code of Conduct.
(b)
To consider: any applications for dispensations from the rules on participation by members with a disclosable pecuniary interest, in accordance with Standing Order 25.
(c)
To note: the duty of all councillors to ensure that their Register of Interests is kept current (copies of councillors’ registers will be provided to them to review these).

5.
Minutes of the last meeting

(a)
To approve: the minutes of the Meeting held on 14 March 2018 (Paper A).

(b)
To note: any matters for report arising from the minutes not covered elsewhere on the agenda.

6.
Chairman’s Announcements


To note: any announcements from the Chairman.

7.
Public participation


Under Standing Order 8, any member of the public may make a statement or give evidence to the meeting on any business to be transacted or any other business, and answer questions from councillors. At the discretion of the Chairman such participation may be permitted under the relevant agenda item.

Annual business – previous year

8.
Annual reports 2017-18
(a)
To receive: a report from the past-Chairman.

(b)
To receive: a report from the Clerk (Paper B).

(c)
To receive: reports from representatives on the Village Hall Committees (as given at the Annual Parish Meeting on 17 May 2017).

(d)
To receive: a report from the Footpaths Officer (as given at the Annual Parish Meeting on 17 May 2017).

9.
Statement of Accounts and Annual Return for 2017-18
(a)
To consider: a report from the Responsible Financial Officer (Paper C, Sections 1-4).

(b)
To approve: the Statement of Accounts for the year ended 31 March 2018 (Paper D).

(c)
To approve: the Bank Reconciliation Statement for the year ended 31 March 2018 (Paper E).

(d)
To consider: the Internal Audit Reports and checklist (Paper F and Paper G page 4 – to follow).

(e)
To approve: the Annual Governance Statement for year ended 31 March 2018 (Paper G section 1 –to follow)

(f)
To approve: the Accounting Statement for the year ended 31 March 2018 (Paper G section 2 – to follow).
(g)
To approve: the Certificate of Exemption from external audit for the year ended 31 March 2018 (Paper G page 3 -  to follow).

Annual business – review of current regulations and policies

10.
Review of Standing Orders

(a)
To report: the Standing Orders (2013) have been kept under review and amendments adopted in March 2014, March 2015 and July 2017. 

(b)
To consider: proposed amendments to Standing Orders (Paper H).
11.
Review of Financial Regulations


To report: the Financial Regulations (2016) have been reviewed by the Responsible Financial Officer and Finance Working Group and no amendments are proposed.
12.
Review of Council procedures and policies


To receive: a report from the Clerk (see Paper B section 2).
13.
General Data Protection Regulation: policies and procedures

(a)
To receive and note: a report from the Clerk (Paper I).

(b)
To endorse the Action Plan set out in Paper I.
(c)
To consider: the appointment of Paul Russell as Data Protection Adviser (DPA).

(d)
To adopt: the following policies and procedures (Paper J):



Data Protection Policy



Data Retention Schedule



Data Privacy Impact Assessment procedure



Data Breach Procedure 


Privacy Policy (‘Why and how we hold and process your data, and your rights’)

(e)
To consider: authorising the Clerk in consultation with the DPA to prepare and update all necessary Privacy Notices and consent forms in accordance with the above policies and procedures.

Annual business – forthcoming year

14.
Review of assets, risk assessment and insurance

(a)
To receive: the list of fixed assets (see Paper D Statement of Accounts 2017-18).
(b)
To receive and approve:  an updated Risk Assessment and Management document (Paper K)
(c)
To receive and consider: the RFO’s report and recommendations on Insurance (Paper C section 6).

15.
Committees and membership 2018-19
(a)
Planning Committee


To consider: the appointment of members (Chairman and vice-Chairman ex-officio and four other councillors) to the Planning Committee for 2018-19, with the remit of determining the Council’s comments on planning applications (see Standing Order 32).

(b)
Community Week Committee

To consider: the appointment of members to Community Week Committee, with the remit of organising Community Week.

(c)
Finance Working Group

To consider: the appointment of members (RFO and two councillors) to the standing Finance Working Group for 2018-19, with the remit of advising the Council on (i) the draft budget for the following year, and (ii) the annual review of internal control procedures as required by audit regulations (see RFO Report Paper C Section 7).

16.
Membership of other bodies, representatives and portfolios 2018-19
(a)
To review: subscriptions to other bodies (HALC, CPRE and Parish Online).

(b)
To appoint: representatives to Risbury and Stoke Prior Village Hall Committees.

(c)
To appoint: a Police Liaison Officer.

(d)
To appoint: a Humber Close Liaison Officer.

(e)
To appoint: a Footpaths Officer and deputies.
(f)
To appoint: a nominated person for Safeguarding under the Council’s Safeguarding policy.

(g)
To appoint: a Website Officer.

(h)
To appoint: a Herefordshire Council Liaison Officer.
17.
Dates of meetings for 2018-19

To note: the following dates have been agreed for meetings:


Wednesday 18 July 2018, Wednesday 19 September 2018, Wednesday 21 November 2018, Wednesday 16 January 2019, Wednesday 20 March 2019 all at 7.30pm.

Ordinary business

18.
Clerk’s Report


To receive: a report from the Clerk on any current matters not covered elsewhere on the agenda.

19.
District Councillor’s report

To receive: reports from Cllr Baker for April and May 2017 (Paper L).

20.
Planning application 181369: Land at 6 Eastmead, Stoke Prior – proposed new dwelling

(a)
To receive: the application (circulated 5 May 2018).

(b)
To receive: comments submitted in advance by councillors, the applicant or members of the public.

(c)
To receive: any oral statements from the applicant or other members of the public present.

(d)
To consider: the views of the Council on the application and any detailed comments to be submitted to Herefordshire Council.
21.
Planning updates 


To note: updates on planning applications:
(a)
180282: Cider Mill, Humber – proposed ancillary domestic building


Permission was granted on 9 April 2018.

(b)
180599: Methodist Chapel, Risbury – variation of condition 2 to 171800 (alterations to rooflights)

Permission was granted on 12 April 2018.

(c)
181393/AM: Grosvenor Bank Farm, Poplands Lane, Risbury: non-material amendment to 161929 (window, rooflight, door, flue)


Notices were posted on 23 April 2018, and the amendments were approved on 2 May 2018.
(d)
181052/AM: Land adjacent to Heath Farm, Stoke Prior: non-material amendment to 162475 (changes to external elevations)


Notices were posted on 8 May 2018.


22.
Community Week Committee


To report: a meeting was held on held on 10 April 2018 which agreed the outline of arrangements for 2018 Community Week, from Monday 23 July to Sunday 29 July. The next meeting will be on 17 May 2018 at 7.00pm at Grovefields.
23.
General Financial Matters


To approve:  the authorisation of payments (See RFO Report Paper C section 8).
24.
The Lamb

(a)
To receive: an oral report from the Clerk on the application for Asset of Community Value.
(b)
To receive: an oral report from the Chairman, including a report from the Annual Parish Meeting.

(c)
To consider: any necessary actions arising from the above.

25.
Speed limits on A44 at Steen’s Bridge

(a)
To note: traffic studies are being undertaken concerning a proposal for extending the 50mph zone at Steen’s Bridge eastwards to Docklow.

(b)
To consider: any comments to be made about the proposal.

26.
Matters for information and future business

(a)
To note: circulars sent to the Council, and circulated on date shown to councillors by email: 

	(i)
	Herefordshire Healthwatch e-bulletin
	22/03/18

	(ii)
	Travellers Site Development Plan hearing, 22 May
	22/03/18

	(iii)
	Herefordshire Heartstart courses
	22/03/18

	(iv)
	HALC training courses Apr-Jul 2018
	05/04/18

	(v)
	Fastershire update: funds from European Agricultural Fund for Rural Devel.
	05/04/18

	(vi)
	Herefordshire CPRE lecture 16 April
	05/04/18

	(vii)
	Herefordshire Rural Hub Newsletter April 2018
	10/04/18

	(viiii)
	CPRE Fieldwork magazine April 2018
	23/04/18

	(ix)
	Herefordshire CPRE newsletter Spring 2018
	23/04/18

	(x)
	HALC Information Corner 17 April
	23/04/18

	(xi)
	Memo from Clerk on Data Protection Officer
	27/04/18

	(xii)
	HALC Information Corner 27 Apr
	27/04/18

	(xiii)
	HALC training courses Apr-Jul 2018
	27/04/18

	(xiv)
	BBLP presentation to parishes re highways, April 2018
	27/04/18

	(xv)
	Herefordshire Rural Hub Newsletter May 2018
	05/05/18

	(xvi)
	Email re study for proposed speed limit extension on A44 at Steen’s Bridge
	08/05/18


ub

(b)
To note: any other matters for information or future decision.
The chairman will close the meeting.
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