Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the meeting of the 
Neighbourhood Development Plan Steering Committee
 held on Monday 28 July 2014 at 7.30pm in Stoke Prior Village Hall
Present:
Cllr Ken Bemand (KB)
Cllr William Jackson (WJ)


Mike Kimbery (MK)
Cllr Peter Lefroy-Owen (PLO)

Peter Stovold (PS)
Cllr Stephanie Wilson (SW)
With:
Tony Cramp (Data Orchard CIC) and Bill Bloxsome

Officer in attendance: Philip Brown (PB) (Clerk)

	Minute

	Topic
	Action

	NDP/103
	Apologies for Absence 
Received: Apologies from Alan Bathurst (AB), Iain Cholerton (IC), Hugh Fowler Wright (HFW).
The Chairman welcomed and introduced Tony Cramp from Data Orchard CIC and Bill Bloxsome, planning consultant.
	

	NDP/104

	Declarations of Interest and Dispensations

Noted: A declaration of interest from Cllr Stephanie Wilson concerning her intention to apply for permission to construct a self-build home on land in Poplands Lane, Risbury. Cllr Wilson would not participate in any discussions in the committee or working party concerning locations for new houses in Risbury.

There were no applications for dispensations under Standing Order 25(d). 
	

	NDP/105
	Minutes of last meeting

Resolved: to approve the minutes of 14 July 2014.
	

	NDP/106
	Matters arising from the minutes (not covered elsewhere)

None.
	

	NDP/107
	Public Participation

No members of the public were present.
	

	NDP/108
	Chairman’s comments and report

Reported: the new parish web-pages were live, with template pages for NDP content ready. PB would provide WJ with appropriate documents.
	PB provide website documents

	NDP/109
	Project Manager’s Report and Project Plan
WJ & MK reported that the project was broadly on schedule, although MK would prepare a more detailed proposed plan for Stage 4.
Agreed: that WJ and MK be referred to as ‘project managers’ rather than ‘acting project managers’.
	MK prepare stage 4 plan

	NDP/110
	Budget Report

Noted: The invoice for the initial part of Data Orchard’s work for £1817 dated 10 July had only just been received by PB, and would be settled immediately. This was within the estimated amount for this work.
	

	NDP/111
	Questionnaire analysis reports (Project Stage 3)
Tony Cramp from Data Orchard was present to discuss the further analysis of data beyond the Initial Report received at the last meeting:
1. A fuller narrative report would be undertaken which summarised the free-text responses to the questionnaire. It was not appropriate to publish the circulated free-text responses as it might be possible to identify some respondents from the associated data. 
2. The report should include further analysis of responses to key questions on housing, facilities and employment by the following factors: respondent’s area (three sub-divisions of the group parish), age (16-34, 35-54, 55-64, 65+), how long lived in area.

3. Key housing question responses should also be analysed by respondents’ housing tenure status (Q4).

4. Further analysis of the responses to Q36 (flooding impact) was needed, to ascertain an overall count of how many people had been affected.

5. ‘Facilities’ responses should be analysed by whether the respondents appeared to be users of community facilities.

6. TC had already plotted some of the locations/responses given on the maps, linked to a respondent number, and a link to the website for this would be circulated by TC for information. All responses would be plotted, and in theory it would be possible to analyse these by various other factors, but this would be very time-consuming and expensive. The map responses could also be considered sensitive data at this stage. These map responses would be summarised in a narrative section. We would have to undertake a full land availability assessment as part of the NDP, and these responses would be part of this.
Resolved: That TC should undertake a full narrative report including the above further analysis, with any details to be agreed with PLO, to be completed by 25 August.
Noted: The spend to-date for Data Orchard was estimated at £1909, and TC expected that it should be possible to complete the report within the original estimate.

Noted: the correction needed to page 3 of the initial survey reports: “...has established a Steering Committee to oversee this task.” The corrected reports would remain as free-standing reports to be published in due course.

Noted: a discrepancy between the number of Development Land Survey response envelopes forwarded, and the number of responses reported: this was due to some blank and duplicate forms.
	

	NDP/112
	Development of Issues & Options Paper (Project Stage 4)

Resolved: that a Working Group, consisting of all committee members able to attend meetings, be appointed to prepare a first draft of an ‘Issues and Options’ paper for the next Steering Committee on 9 September.
Agreed: The Issues and Options exercise would:

· Identify, from the questionnaire responses and drop-in session responses, the most important issues for local people within the six categories (Housing, Traffic Transport Access Safety, Community Facilities & Services, Work Economy & Education, Environment sustainability and historic environment, Leisure & tourism). 

· For these issues, drill-down into the questionnaire data (more will be available from 25 August) to analyse them further. 

· Identify possible options to address the most important issues (ie possible NDP policies or other initiatives/actions). 

· Identify which options might be appropriate for a draft NDP (planning issues).
Agreed: the group should aim to meet twice in the weeks of 18 and 25 August (PB to circulate for availability and fix dates), and should expect to do most of the writing of the draft, with advisory input and any technical writing from Bill Bloxsome.

Agreed: a consultation exercise on the Issues & Options paper should be scheduled for the first week in October, to be followed by preparation of the first draft Plan. The format of this consultation would be decided later, but a general advance notice could be made public soon.
	

	NDP/113
	Strategic Environmental Assessment Scoping Exercise
Received: The draft SEA Scoping Report prepared by Herefordshire Council.
Noted: This initial stage of the SEA was simply a list of policies and background data which would inform the actual assessment of the draft NDP, which Herefordshire Council would also undertake. The Scoping Report had to be sent to statutory consultees for 5 weeks. The Steering Committee was asked if there was any other data to include, and PB had suggested including relevant parts of the 2008 Parish Guide as this contained background information on many heritage and environmental issues.
Resolved: To delegate to the Clerk agreement of the final Scoping Report with Herefordshire Council.
	

	NDP/114
	Matters for information or future business

None.
	

	NDP/115
	Meeting dates

Noted: the next Committee meeting would be held on:

Tuesday 9 September 2014 at 7.30pm (Stoke Prior Village Hall).
	

	
	The meeting closed at 9.53pm.
	


Signed ................................... (Chairman)
Date ...........................
DRAFT – subject to confirmation
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