Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the meeting of the 
Neighbourhood Development Plan Steering Committee
 held on Monday 28 April 2014 at 7.30pm in Risbury Village Hall
Present:
Alan Bathurst (AB)
Cllr Ken Bemand (KB)


Hugh Fowler-Wright (HF)
Cllr William Jackson (WJ)

Mike Kimbery (MK)
Cllr Peter Lefroy-Owen (PLO)


Cllr Stephanie Wilson (SW)
	Minute

	Topic
	Action

	NDP/77
	Apologies for Absence 
Received: Apologies from Peter Stovold (PS), Iain Cholerton (IC), Philip Brown (PB).
	

	NDP/78

	Declarations of Interest and Dispensations

There were no declarations of interest in agenda items.

There were no applications for dispensations from the rules on participation by members with a disclosable pecuniary interest.
	

	NDP/79
	Minutes of last meeting

Resolved: to approve the minutes of 16 April 2014.
	

	NDP/80
	Matters arising from the minutes (not covered elsewhere)

None.
	

	NDP/81
	Public Participation

No members of the public were present.
	

	NDP/82
	Chairman’s comments and report

None.
	

	NDP/83
	Project Manager’s Report and Project Plan
WJ reported that good progress was being made in the NDP within the time scale agreed. MK reported as joint project manager that he concurred with the comments of WJ and the plan was largely to time scale adopted. He commented that time efficiency was important to remain within the plan set.
	

	NDP/84
	Budget Report

WJ commented on the budget in regards to some slippage positive and negative in places but overall was happy we are within target.Detailed figures would be provided when PB was back and able to look in detail.
	

	NDP/85
	Questionnaires (Project Stage 3)
PLO and HFW presented the final draft of the Questionnaire including some minor amendments following advice from Gemma Webster of HCC and confirmed that Chris Gooding of Data Orchard had been consulted on the final draft. Discussion took place of amendments and the view taken was not to lead  parishioners on opinions. Addition of logo and website address to “What Happens Next” and “Introduction” communications and  inclusion of map emailed by PB
Resolved: to approve the amended draft questionnaire, covering letter and associated documents (Minutes Annexe NDP/85).

HFW reported he had obtained quotes from printers ABC , with whom he had previous dealings which proved to be  of good standard, at £826 +VAT and Orphans Press of £1026 +VAT.
AGB commented that £350 was in original budget but savings had been achieved in other areas. [Afternote: this is incorrect: the updated and approved budget for questionnaire printing is £840 + VAT – see Minute NDP33 and Annexe].
Resolved: To authorise HFW to instruct ABC Printers to proceed.

PLO reported that almost all 25 volunteer distributors of questionnaires                       had been contacted and agreed to do this . 2 remained to be contacted                       and MK and HFW agreed to speak to these.
	HFW

MK/HFW


	NDP/86
	Website commissioning
Reported: three quotes for producing the NDP web-pages had been received: £800 + VAT from AVWeb Services, £875 +VAT from CSS, £1000 from FieldofVision.
Resolved: to accept the quote from AVWebServices.
	WJ

	NDP/87
	Matters for information or future business

Discussed that in order to make progress within the  time scale of the                    Project Plan contact should  be made with planning consultant during                     the six week period in which Data Orchard will be processing the                     questionnaire data to discuss the arrangement of necessary appointmentsneeded for the next stage. Suggested PB would be acting on this.
	PB

	NDP/88
	Meeting dates

Noted: A Working Party to prepare the questionnaires for distribution would be held on Monday 12 May at 7.30pm in Risbury Village Hall.
Noted: the next Committee meeting would be held on Wednesday 14 May 2014 at 7.30pm in Stoke Prior Village Hall.
	

	
	The meeting closed at 8.37pm.
	


Signed ................................... (Chairman)
Date ...........................
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