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Humber, Ford & Stoke Prior  
Group Parish Council 

 
Minutes of the initial meeting of the  

Neighbourhood Development Plan Steering Committee 
 held on Friday 18 October 2013 at 7.30pm in Stoke Prior Village Hall 

 
Present: Cllr William Jackson Cllr Peter Lefroy-Owen 
 Cllr Kenneth Bemand Cllr Mrs Stephanie Wilson 
 
NDP/1 Election of Chairman for Initial Meeting 
 Noted: that as not all members had been appointed, the election of Chairman and Vice-

Chairman for the remainder of 2013-14 would be considered at the first full meeting of 
the Committee. 

 Resolved: that Cllr William Jackson chair the initial meeting. 

NDP/2 Terms of Reference and Membership 
(a) Received: the Terms of Reference (Paper A). 

(b) Noted: that on 25 September the Council appointed Cllr William Jackson (ex-officio), 
Cllr Peter Lefroy-Owen (ex-officio), Cllr Mrs Stephanie Wilson and Cllr Ken Bemand as 
the four councillor members. 

(c) Noted: that the Council resolved that the appointment of the 6-8 non-councillor 
members be delegated to an initial meeting of the Committee in accordance with the 
Terms of Reference paragraph 3.2. 

NDP/3 Apologies for absence 
 None. 

NDP/4 Declaration of interests and dispensations 
(a) There were no declarations of interest in agenda items.  

(b) There were no applications for dispensations from the rules on participation by 
members with a disclosable pecuniary interest. 

(c) Noted: that in future meetings there may have to be declarations of interest where 
specific land was being discussed, and the Clerk would advise on whether members 
should withdraw or whether there were grounds for granting dispensations from this. 

NDP/5 Public Participation 
 No members of the public were present. 
NDP/6 Co-option of non-councillor members 
(a) Received: a report from the Clerk on details of volunteers offering to serve on the 

Steering Committee (Minutes Annexe NDP6a). 
(b) Received: Herefordshire Council Neighbourhood Planning Guidance Note 25: Setting 

up a Steering Group. 

(c) Noted: the steering group membership should, as well as having people with the 
necessary skills, experience and commitment, ideally represent all geographical areas 
of the group parish and age-groups, and have a gender balance; those non-councillors 
offering to serve provided an excellent range of necessary skills and experience but 
included no younger residents or women. It was agreed that if possible the committee 
should be kept to a maximum of 10, but others could be invited to attend in an advisory 
capacity. 
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(d) Resolved: to co-opt the following members: George Burgess, Hugh Fowler-Wright, 
Mike Kimbery, Peter Stovold, Iain Cholerton. 

(e) Resolved: to ask Cllr Alan Bathurst to attend in an advisory capacity and request 
Council to review the councillor membership of the Committee. 

NDP/7 Application for Grant 
(a) Received: details of the Supporting Neighbourhood Planning Programme grant scheme 

(Minutes Annexe NDP7). 

(b) Resolved: that the Clerk prepare an application for the £7000 grant to cover costs of 
surveys, consultation events, analysis of data, consultancy on drafting the NDP and 
design & printing of a draft NDP (all expenditure to be completed by December 2014), 
and circulate this to members before submission. 

NDP/8 Future work of the committee 
(a) Noted: that Herefordshire Council’s Neighbourhood Planning Team was available to 

assist and provide certain statutory services, and a Service Level Agreement had been 
signed with them for this. 

(b) Received: Guidance Notes 1-5 (Paper D) covering initial stages of producing a 
Neighbourhood Plan. 

(c) Noted: that the Clerk would prepare a paper on the suggested initial tasks for the 
Steering Group and specific roles and responsibilities.  

NDP/9 Date of next meeting 
 Resolved: that the first full meeting of the Steering Committee be held on Wednesday 

13 November 2013 at 7.30pm in Risbury Village Hall. 

The meeting closed at 8.30pm 

 

Signed ................................... (Chairman) Date ........................... 


