Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the meeting of the 
Neighbourhood Development Plan Steering Committee
 held on Monday 14 July 2014 at 7.30pm in Stoke Prior Village Hall
Present:
Alan Bathurst (AB)
Cllr Ken Bemand (KB)


Iain Cholerton (IC)
Hugh Fowler-Wright (HF)



Cllr William Jackson (WJ)
Mike Kimbery (MK)

Cllr Peter Lefroy-Owen (PLO)
Cllr Stephanie Wilson (SW)
Officer in attendance: Philip Brown (PB) (Clerk)

	Minute

	Topic
	Action

	NDP/89
	Apologies for Absence 
Received: Apologies from Peter Stovold (PS)
	

	NDP/90

	Declarations of Interest and Dispensations

There were no declarations of interest in agenda items.

There were no applications for dispensations from the rules on participation by members with a disclosable pecuniary interest.
	

	NDP/91
	Minutes of last meeting

Resolved: to approve the minutes of 28 April 2014.
	

	NDP/92
	Matters arising from the minutes (not covered elsewhere)

None.
	

	NDP/93
	Public Participation

No members of the public were present.
	

	NDP/94
	Chairman’s comments and report

None.
	

	NDP/95
	Project Manager’s Report and Project Plan
WJ & MK reported that the project was on schedule, with Stage 3 (Gather evidence and data) completed once Data Orchard had finished a full report on the questionnaire data. Stage 4 (draft Plan) was commencing, with details of activities in this stage to be discussed at this meeting.
	

	NDP/96
	Budget Report

Received: a report from the Clerk on project spending to date (Minutes Annexe NDP/96): A total of £2359 had been spent: £741 from grant funding, £1371 from Lottery funding and £247 reclaimable VAT. Spending was within budgeted headings; no invoices had yet been received from Data Orchard for the questionnaire development & analysis.
	

	NDP/97
	Questionnaire distribution, return and analysis (Project Stage 3)
PLO reported that distribution of the questionnaires and covering letter had been through 25 volunteers, to 279 properties of which 9 were unoccupied. Volunteers collected questionnaires, resulting in 459 adult questionnaires and 126 young people’s questionnaires being returned. On Data Orchard’s analysis against census data this was an 82% response rate from adults in the Group Parish, but the Council’s own more up-to-date data on residents might indicate a higher response rate. Data Orchard estimated that 72 young people’s questionnaires came from within the group parish (probably nearly all residents aged 5-15) and 54 from outside (pupils at local schools). Volunteers had been thanked for this excellent return rate, believed to be one of the best nationally. 
41 confidential Land Development Survey forms had been returned.

Tony Cramp of Data Orchard CIC had analysed the data and had provided five reports so far:

1. Residents’ Survey Report.
2. Young Peoples’ Survey Report.
3. Adult residents’ free-text responses (raw data).
4. Confidential (personal data) responses to questions on businesses.
5. Development Land Survey report summary (and confidential data).
Data Orchard would, if required, undertake further analysis of the data  and provide a full narrative report; this had been costed into the budget.

In addition, the Local Housing Needs Survey report had been received from Herefordshire Council, and PLO & PB had attended a useful seminar on affordable housing in Hereford.

Agreed: those non-confidential reports not yet circulated to committee members would be circulated.

Agreed: Data Orchard should be asked to undertake the full analysis and narrative report by 18 August, if necessary focussing on the most important NDP issues to ensure this work stayed within budget; Tony Cramp and Bill Bloxsome should be invited to the next meeting to discuss this, or alternatively another meeting with them set up.

Agreed: All the non-confidential data and reports would be published on the website when final versions of them all had been received from Data Orchard.
	PB circulate reports

PB contact TC & BB

	NDP/98
	Development of draft Plan (Project Stage 4)
Reported: members of the Committee had met with Bill Bloxsome, planning consultant, on 24 June, to discuss how to work on drafting the Plan. 
Agreed: to work towards producing an ‘Issues & Options’ paper for public consultation in late September, prior to drafting the proposed Plan itself. The next meeting should appoint a Working Party of members available from 18 August to work with Bill Bloxsome on a draft of the Issues & Options paper to discuss at a Committee meeting on 9 September.
	

	NDP/99
	Website development and residents’ updates

WJ reported that AV Web Services had created the new website template: he would circulate this to committee members.
Agreed: PB would send an email update to residents on progress and future work, and place a brief report in the August Parish Pump.
	WJ circulate template
PB send update

	NDP/100
	Matters for information or future business

None.
	

	NDP/101
	Meeting dates

Noted: the next Committee meetings would be held on:

Monday 28 July 2014 at 7.30pm in Stoke Prior Village Hall.

Tuesday 9 September 2014 at 7.30pm (venue to be confirmed).
	PB book venue

	
	The meeting closed at 9.20pm.
	


Signed ................................... (Chairman)
Date ...........................
DRAFT – subject to confirmation
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