Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the meeting of the 
Neighbourhood Development Plan Steering Committee
 held on Wednesday 13 November 2013 at 7.30pm in Risbury Village Hall
Present:
Iain Cholerton (IC)
Hugh Fowler-Wright (HF)

Cllr William Jackson (WJ)
Mike Kimbery (MK)

Cllr Peter Lefroy-Owen (PLO)
Peter Stovold (PS)

Cllr Stephanie Wilson (SW)
with:
Cllr Alan Bathurst (AB) and Philip Brown (PB) (Clerk)

and:
one member of the public

	Minute

	Topic
	Action

	NDP/10
	Election of Chairman 

Resolved: that Cllr Jackson chair the meeting; and a Chairman for the remainder of 2013-14 be elected at the next meeting.
	PB – next agenda

	NDP/11
	Apologies for Absence 

Received: apologies from Cllr Ken Bemand (KB) and George Burgess (GB).
	

	NDP/12


	Declarations of Interest and Dispensations

There were no declarations of interest in agenda items.

There were no applications for dispensations from the rules on participation by members with a disclosable pecuniary interest.
	

	NDP/13
	Minutes of last meeting

Resolved: to approve the minutes of 18 October 2013.
	

	NDP/14
	Public Participation

There were no comments or questions from members of the public.
	

	NDP/15
	Briefing and discussion document
Received: a paper from the Clerk (Minutes Annexe NDP/15).
	

	NDP/16

	Terms of Reference and remit of the Committee

Agreed: that no amendments be recommended to Council, but that the function of the Committee needed further explanation and illustration. 
Agreed: that the Committee should concentrate on the process of producing the NDP in the early months.

Noted: the task of agreeing the NDP content would follow. It was suggested that a planning consultant could assist with this, but that the Committee should still be responsible for recommending plan options and draft policies to Council; any interests of members in this process would have to be declared.
	PB to draft explanatory notes 

	NDP/17
	Roles of Steering Committee members

Agreed: George Burgess to be asked to be Project Manager, with Mike Kimbery as deputy.

Agreed the following roles (see description in discussion document): 
Information gathering and analysis: Hugh Fowler-Wright and Peter Lefroy-Owen.
Community consultation: Stephanie Wilson and Iain Cholerton.

Publicity and design: Peter Stovold.

Funding: Alan Bathurst and Clerk (also to ask Magda Praill for advice).

Secretary: Philip Brown.

Chairman and Deputy Chairman: to be decided at next meeting.
	SW to talk to GB

	NDP/18
	Wider involvement of the community

Agreed: to circulate regular email updates and where necessary requests for assistance to all those who responded to the questionnaire and gave email addresses; also to invite any other residents to join this.

Agreed: Cllr Jackson to draft short paper on how to communicate with and involve as many residents as possible, including website and social media but also continuing to use other means (eg Pump), door-to-door visits, and community events.
	PB to email update and Pump article

WJ to draft paper

	NDP/19
	Project Plan and timescale

Agreed: the 7 outline project plan stages, milestones and timings, as in the discussion document (although HC have decided that referenda should not be on the same day as other polls), and for the Project Manager to expand on these for the next meeting.

Agreed: when members met with each other to work on tasks between committee meetings, the Project Manager should be informed.
	

	NDP/20
	Budget and grant applications

Agreed: Cllr Bathurst and the Clerk to prepare a budget and draft an application for the £7000 government grant for Phase 2 (opens February) and also Lottery funding, in consultation with the NPT.

Agreed: to prepare a ‘backup shoestring’ budget of £1000 in case no grants are obtained, to be funded from general Council funds.
	AB & PB to draft budget and grant applications

	NDP/21
	Progress questionnaire

Agreed: to submit the required information to the NPT about progress and the outline project plan dates.
	PB to send response

	NDP/22
	Members’ contact details

Agreed: all members’ contact details to be shared within the Committee, and contact email addresses to be made public.
	PB to confirm contact details

	NDP/23
	Meeting dates

Agreed: that the Committee should meet monthly on the 2nd Wednesday at 7.30pm: next meetings on Wed 11 Dec, Wed 8 Jan, Wed 12 Feb, Wed 12 Mar, Wed 9 Apr, Wed 14 May.
Agreed: that Gemma Webster from NPT should be invited to the January meeting.
	PB to book venues and circulate 

	
	The meeting closed at 9.27pm.
	


Signed ................................... (Chairman)
Date ...........................
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