Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the meeting of the 
Neighbourhood Development Plan Steering Committee
 held on Wednesday 12 February 2014 at 7.30pm in Risbury Village Hall
Present:
Alan Bathurst (AB)
Cllr Ken Bemand (KB)


Hugh Fowler-Wright (HF)
Cllr William Jackson (WJ)

Mike Kimbery (MK)
Cllr Peter Lefroy-Owen (PLO)


Peter Stovold (PS)
Cllr Stephanie Wilson (SW)
with:
Philip Brown (PB) (Clerk)

	Minute

	Topic
	Action

	NDP/39
	Apologies for Absence 
Received: Apologies from Iain Cholerton (IC). 
	

	NDP/40

	Declarations of Interest and Dispensations

There were no declarations of interest in agenda items.

There were no applications for dispensations from the rules on participation by members with a disclosable pecuniary interest.
	

	NDP/41
	Minutes of last meetings
Resolved: to approve the minutes of 8 January 2014.
	

	NDP/42
	Matters arising from the minutes (not covered elsewhere)

Reported: The application for a £7000 Supporting Communities in NP grant had been submitted on 29 January and notification of the full award of the grant had been received on 7 February. £6300 of the grant would be paid in early March, the remainder following completion of the funded project activities by 31 December. 3-monthly monitoring reports would be required, which would be submitted by the Clerk.
The application for an Awards for All Big Lottery Grant of £5137 for a data-projector/screen, professional printing costs and refreshments for consultation events had been submitted on 13 January, and notification of the conditional full award of the grant had been received on 12 February (subject to return of the agreement and supporting documents). There were similar reporting requirements to the government grant, and detailed requirements for the use of the Big Lottery Fund logo on all publicity and documentation.

Agreed: thanks to PB and AB for their work on the successful grant applications.
	PB/AB to submit required acceptance documents

	NDP/43
	Membership

Resolved: that there was no pressing need to co-opt someone to the Steering Committee to replace GB, and WJ and MK could continue to be responsible for the project-management role for the time being.
	

	NDP/44
	Public Participation

No members of the public were present.
	

	NDP/45
	Project Manager’s Report and Project Plan
Received: a draft project plan from WJ & MK (Minutes Annexe NDP45).
Noted: the dates for the Planning For Real events needed to be fixed at this meeting rather than in March,

Resolved: to approve the project plan, noting that it would require flexible review, especially from Stage 4 onwards.
	

	NDP/46
	Logo and Publicity design

Received: 3 draft designs from PS (Minutes Annexe NDP46).
Resolved: to adopt the first version, with the addition of the people icons, and the name of the Neighbourhood Area ‘Humber Ford & Stoke Prior’ before ‘Neighbourhood Development Plan’.
	PS to finalise logo and circulate to committee

	NDP/47
	Questionnaire (Project Stage 3)

(a) Received from PLO & HFW: 
(i) A background paper to the draft questionnaire (Annexe NDP47i)

(ii) The draft questionnaire structure (Annexe NDP47ii)

(iii) The first draft of the questionnaire (Annexe NDP47iii).

(b) Agreed: the proposed questionnaire structure, subject to moving ‘Your Concerns’ section after ‘Our Local Community’ and ‘Our Facilities’ sections.
(c) Agreed: numerous amendments and suggestions for the content of the questionnaire, for PLO and HFW to prepare a second draft for circulation to committee members and to receive back any further comments members would like to make.
	PLO/HFW prepare 2nd draft of questionnaire

	NDP/48
	Planning for Real consultation events (Project Stage 3)

Received: a paper from MK (Minutes Annexe NDP48).

Agreed: to organise events in the two village halls on Wed 9 April and Thu 10 April from 4-8pm, an event in Fairmile for residents there on Friday 11 April evening, and an event in Humber Close for residents there on Saturday 12 April from 2pm.
Agreed: to publicise the events in the March Pump, and by posters and leaflets to be delivered personally to every house by committee members, and prepare explanatory notes and a short loop-presentation for information of those attending the events.

Resolved: to appoint a Working Party consisting of SW, IC, MK and PS to organise the events, draft the publicity, and draft the explanatory notes and presentation, for report back to the March committee. PB to circulate members and fix two dates for meetings.

Agreed: PB to contact the NPT to borrow PfR materials and arrange a visit to a PfR event elsewhere if this were possible.
	PB book village halls.

SW liaise with Fairmile & Humber Close

PB circulate members.

PB contact NPT.

	NDP/49
	Appointment of professional consultancy services 
(a) Resolved: that the Committee recommends to Council that Data Orchard Ltd be appointed to provide advice on questionnaire development and analyse and report on the questionnaire data, at an estimated cost of £3379.
(b) Resolved: that the Committee recommends to Council that Andrew Ford DipTP, DipUD, MPhil, MRTPI be appointed to provide professional planning advice on identifying issues & options, reviewing the draft plan and technical writing, and advice on pre-submission, at an estimated cost of £1820 for 52 hours consultancy.

	PB Council agenda.



	NDP/50
	Matters for information or future business

None.
	

	NDP/51
	Meeting dates

Resolved: to hold future meetings on:
Wednesday 12 March 2014 at 7.30pm (Risbury VH)

Wednesday 16 April 2014 at 7.30pm (Stoke Prior VH)

Agreed: to plan future dates according to the Project Plan at the 12 March meeting.
	

	
	The meeting closed at 10.23pm.
	


Signed ................................... (Chairman)
Date ...........................
DRAFT – subject to confirmation
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