Humber, Ford & Stoke Prior 

Group Parish Council

Minutes of the Annual Meeting of the Group Parish Council held on 
Wednesday 13 May 2015 at 7.30pm in Stoke Prior Village Hall 

Present:
Cllr Alan Bathurst
Cllr Kenneth Bemand



Cllr Chris Blum
Cllr Hugh Fowler-Wright


Cllr Michael Hubbard
Cllr William Jackson
 (Chairman)


Cllr Gill Stovold
Cllr Rodney Thompson



Cllr Stephanie Wilson

Officer in attendance:
Mr Philip Brown (Clerk).
Prior to the meeting, councillors present signed their Declarations of Acceptance of Office following their election in May 2015, and the past-Chairman welcomed all councillors. 

31/15
Election of Chairman  (The past-Chairman, Cllr William Jackson presided for this item.)

(a)
Resolved: to elect Cllr William Jackson as Chairman for the period until the next Annual Meeting.

(b)
Received: the elected Chairman’s Declaration of Acceptance of Office (Minutes Annexe 31/15).
32/15
Election of vice-chairman


Resolved: to elect Cllr Hugh Fowler-Wright as Vice-Chairman for the period until the next Annual Meeting.
33/15

Apologies for absence and declarations of acceptance of office
(a)
Received: apologies for absence from Cllr Richard Thomas, and District Cllr Baker.
(b)
Resolved: to accept Cllr Richard Thomas’s Declaration of Acceptance of Office at or before the next meeting of the Council. 
34/15
Declaration of interests and dispensations

(a)
No declarations of interest were made.

(b)
No applications for dispensations under Standing Order 25 were received.
35/15
Co-option to vacancy

(a)
Reported: that following the elections there was a vacancy for a councillor to represent the parish of Humber, and the Council may co-opt to the vacancy (See Minutes Annexe 35/15).
(b)
Resolved: to advertise the vacancy in line with Standing Order 11(d), consider applications and co-opt a member at the next full meeting of the Council, and notify Herefordshire Council of these steps.
36/15
Minutes of the last meeting
(a)
Resolved: to approve the minutes of the Meeting held on 25 March 2015.
(b)
Planning Application 141849, Land opposite Old Hall: site for 8 new dwellings (Minute 24/15b) 

Noted: The Clerk had spoken to the Planning Officer about funding contributions for flood-alleviation from the development, and had written requesting this. Discussions were continuing between the Planning Officer and the applicant about conditions associated with granting permission, including s.106 financial contributions. In response to the Council’s request that the orchard remained un-developed and accessible for public use, the Clerk had received an email from the agent, saying there had never been any intention for the orchard to be public space but the owner would manage the space himself and had an interest in maintaining its character to ensure the saleability of the adjacent housing units.

Councillors were concerned at the lack of guarantee that the orchard would remain undeveloped, given the indications of this intention during planning meetings, and wished to see public access rights put in place by some means. It was noted that the Neighbourhood Development Plan could designate specific green spaces as unsuitable for development, and the NDP Steering Committee should consider this. The Clerk was asked to respond to the agent.
37/15
Chairman’s Announcements


None.
38/15
Public participation


There were no members of the public present.
39/15
Annual reports 2014-15
(a)
Chairman’s Report

Received: an oral report from the past-Chairman, Cllr Jackson (see Annexe 39/15a): 

He thanked the four retiring councillors: Margaret Bemand had served as parish councillor for 17 years and before than for 20 years as county councillor; Peter-Lefroy Owen had served as parish councillor for 13 years, including 10 as chairman; Jenny Ellerton had served as parish councillor for 8 years, and Jane Hinton for the last 4 years although had also been a councillor previously. The Chairman would be writing to thank the retiring councillors, and the Council agreed that a floral bouquet should be given to Margaret Bemand in recognition of her exceptionally long service to the community.


Cllr Jackson thanked all members of the Council, committees and working parties for their work over the past twelve months, which had involved 23 meetings. Considerable progress had been made on the Neighbourhood Development Plan, The Lamb had re-opened following the successful battle against a developer, Lengthsman work had continued and would be extended to rights-of-way in 2015-16.
(b)
Clerk’s Report

Received: a report from the Clerk (Minutes Annexe 39/15b) including: council meetings and attendance of councillors; review of policies and procedures; the Clerk’s work; website and administrative matters; assets and equipment; Neighbourhood Development Plan progress; planning applications; The Lamb Inn, Flooding and Community Resilience Planning; the Lengthsman and Winter Maintenance schemes; highway and rights-of-way defects; public transport to Leominster.


Noted: the Clerk’s total hours of 582 in 2014-15 included 311 on the Neighbourhood Plan which were done voluntarily (as for other members of the Steering Committee) and were not part of the Clerk’s contract.  A suggestion from the Vice-Chairman that the Clerk’s mileage-rate for expenses should be increased from 20p to 40p would be considered in the review of the Clerk’s contract later in 2015.
(c)
Village Hall Representative reports

Noted: an oral report from Cllr Michael Hubbard, representative on Stoke Prior Village Hall Committee and Chairman of that committee had been given at the Annual Parish Meeting earlier in the evening.

Noted: an oral report from Cllr Stephanie Wilson, member of Humber Parish Room (Risbury Village Hall) Committee had been given at the Annual Parish Meeting earlier in the evening (Annexe 39/15c).

(d)
Footpaths Officer’s Report

Noted: an oral report from Richard Brown, Footpaths Officer, had been given at the Annual Parish Meeting earlier in the evening (Minutes Annexe 39/15d).
40/15
Statement of Accounts and Annual Return for 2014-15
(a)
Received: a report from the Responsible Financial Officer (Minutes Annexe 40/15a).

(b)
Resolved: to approve the Statement of Accounts for the year ended 31 March 2015 (Minutes Annexe 40/15b).

(c)
Resolved: to approve the Bank Reconciliation Statement for the year ended 31 March 2015 (Minutes Annexe 40/15c).

(d)
Resolved: to approve the Accounting Statement and Annual Governance Statement and for the year ended 31 March 2015 to be submitted to the external auditors (Minutes Annexe 40/15d).

41/15
Review of Standing Orders

Reported: the Standing Orders (2013) had been kept under review and amendments adopted in March 2014 and March 2015. The Clerk had no further changes to recommend at this point, but SO11 would require review before the next elections in 2019 to cover co-option following ordinary elections.
42/15
Review of Financial Regulations

(a)
Received: A paper summarising changes in draft new financial regulations and the background to this, considered by the Standing Finance Working Group (Minutes Annexe 42/15a).

Noted: detailed procedures for double-authorisation of payments made by means other than cheques and direct debit (which already require two signatures) would be proposed to Council if these means (eg internet transfer) were proposed to be used, which currently they were not.

(b)
Resolved: to adopt the new Financial Regulations (Minutes Annexe 42/15b).
43/15
Review of Council procedures and policies

(a)
Received: a report from the Clerk (see Minutes Annexe 39/15b).


Noted: an amendment to the Code of Practice for Councillors was recommended by HALC, to include the requirement for a councillor making a declaration of a disclosable pecuniary interest to leave the meeting room during discussion and voting on that business. Although this requirement was already in the Council’s Standing Orders, a proposal to update the Code would be brought to the next meeting.
(b)
Resolved: to approve the updated Publication Schedule to be published on the website (Minutes Annexe 43/15).

44/15
Review of assets, risk assessment and insurance
(a)
Received: the list of fixed assets (see Annexe 40/15b).

(b)
Received: an updated draft Risk Assessment and Management document (Minutes Annexe 44/15b).

Noted: the risk of losing the Clerk’s services through illness or resignation was not addressed, and measures to mitigate this possibility should be discussed between the Clerk and Chairman before a revised document was brought to the next Council meeting for approval.
(c)
Received: the RFO’s report and recommendations on Insurance provision (Annexe 40/15a para 5).


Resolved: to renew insurance cover through Aon Ltd from 1 June 2015 at the proposed premium.
45/15
Committees and membership 2015-16
(a)
Planning Committee

Resolved: to appoint to the Planning Committee for the period to the next Annual Meeting of the Council, with the remit of determining the Council’s comments on planning applications under Standing Order 32: the Chairman and vice-Chairman ex-officio, Cllr Mike Hubbard, Cllr Rodney Thompson, Cllr Kenneth Bemand, and Cllr Gill Stovold.
(b)
Neighbourhood Development Plan Steering Committee

Received: terms of reference and constitution for the committee (Minutes Annexe 45/15b),


Resolved: to appoint to the Neighbourhood Development Plan Steering Committee for the period to the next Annual Meeting of the Council: the Chairman and vice-Chairman ex-officio, Cllr Alan Bathurst, Cllr Kenneth Bemand, Cllr Stephanie Wilson, Iain Cholerton, Peter Lefroy-Owen, Mike Kimbery and Peter Stovold.
(c)
Community Week Committee

Resolved: to appoint to the Community Week Committee for the period to the next Annual Meeting of the Council, with the remit of organising Community Week: the Chairman and vice-Chairman ex-officio, Cllr Steph Wilson, Mrs Pym Paxton, Mrs Louise Norman, Mrs Molly Firth, Mrs Mary Marsden, Mrs Leila Jackson, Mrs Jo and Mr John Gaynor, and any other member of the community wishing to attend. 


Noted: Any applications for grant funding for Community Week should be authorised by Council.
(d)
Finance Working Group

Resolved: to appoint to the standing Finance Working Group for the period to the next Annual Meeting of the Council: the Responsible Financial Officer, Cllr Alan Bathurst and Cllr Mike Hubbard, with the remit of advising the Council on (i) the draft budget for the following year, and (ii) the annual review of internal control procedures as required by audit regulations.
46/15
Membership of other bodies and representatives 2015-16
(a)
Resolved: to continue the Council’s membership of HALC, SLCC, CPRE and Parish Online.
(b)
Resolved: to appoint Cllr Stephanie Wilson and Cllr Michael Hubbard as representatives to Risbury Village Hall Committee and Stoke Prior Village Hall Committee respectively.

(c)
Resolved: to appoint Cllr Chris Blum as Police Liaison Officer.

(d)
Resolved: to appoint Cllr William Jackson as Humber Close Liaison Officer.

(e)
Resolved: to appoint Richard Brown to serve as Footpaths Officer, with support from Jenny Ellerton, Jane Hinton and Philip Brown.
47/15
Dates for Council meetings 2015-16

Agreed: to hold Council meetings in 2015-16 on the following dates, all at 7.30pm:


Wednesday 15 July 2015 (Stoke Prior Village Hall)


Wednesday 16 September 2015 (SPVH).

Wednesday 18 November 2015 (Risbury Village Hall)


Wednesday 20 January 2016 (RVH)


Wednesday 16 March 2016 (RVH)


Wednesday 18 May 2016 – Annual Council Meeting (SPVH).
48/15
Clerk’s Report


Noted: that all current matters were covered in the Clerk’s Annual Report received earlier.
49/15
District Councillor election


Reported: that Bruce Baker was elected as councillor for Hampton Ward on 7 May 2015, and had been invited to attend Parish Council meetings.

50/15
Councillor training programme

(a)
Received: proposals for councillors’ training and roles (Minutes Annexe 50/15).

(b)
Resolved: that all councillors should attend the HALC Roles & Responsibilities training course, and should consider attending other HALC courses as appropriate.
51/15
Planning Committee 

(a)
Received: the minutes of the Planning Committee held on 29 April 2015 (unapproved).
(b)
Noted: the applicants for 143630 (dwelling at Old Hall) were revising the application to take account of comments received, and a revised application was expected shortly.
52/15
Neighbourhood Development Plan Steering Committee
(a)
Received: the minutes of the NDP Steering Committee held on 23 March 2015 and (unapproved) 27 April 2015.

(b)
Received: an oral report from the Chairman and Clerk on progress with revising the draft Plan following publication of modifications to the Core Strategy’s rural housing policies. The Steering Committee hoped to review the revised draft and have this ready for the statutory public consultation period in the summer.
(c)
Agreed: given the scope of the revisions to the Plan, the revised draft should be brought to a Council meeting (if necessary an Extraordinary Meeting) prior to publication for the consultation.

53/15
Community Week Committee
(a)
Received: the minutes of the Community Week Committee held on 21 April 2015.
(b)
Noted: Community Week would be held between Sunday 26 July and Saturday 1 August this year – later than usual, commencing with Songs of Praise.  It was suggested that it would be helpful for clarity if the minutes listed the full names of those attending.

54/15
General Financial Matters

(a)
Resolved: to authorise payments as detailed in the RFO’s Report (Minutes Annexe 40/15a)
(b)
Resolved: to appoint Cllr Hugh Fowler-Wright as signatory to the Lloyds current account, in place of Peter Lefroy-Owen.
(c)
Resolved: to appoint Cllr Hugh Fowler-Wright, Cllr William Jackson and Cllr Rodney Thompson as signatories to the Barclays savings account, in place of Peter Lefroy-Owen and Philip Brown, and to require two signatures to authorise each transaction.

55/15
Lengthsman contract 2015-16
(a)
Received:  recommendations for the award of Lengthsman contracts for 2015-16 (Annexe 55/15).

Resolved: to appoint DC Gardening Services as Lengthsman contractor for 2015-16 to undertake all Annual Maintenance Plan activity, with the exception of verge-cutting and ditch-clearance at a rate of £20 per man-hour on-site (plus VAT) including equipment.


Resolved: to appoint Brian Williams as Lengthsman contractor for 2015-16 to undertake (i) any verge-cutting needed in addition to that undertaken by Herefordshire Council and (ii) ditch-clearance as required, at a rate of £30 per hour (plus VAT) to include tractor, cutting/clearing attachments, personnel.

(b)
Resolved: to authorise the Chairman and Clerk to sign the contract for Parish Lengthsman and Parish Paths Partnership with Herefordshire Council.
56/15
Highways and rights-of-way


Reported: that Balfour Beatty had undertaken road-resurfacing work on the C1110 from Risbury to Stoke Prior and swept roads throughout the parishes. There was an increase in fly-tipping, and one illegal tipping had still not been removed after over 2 months. The Footpaths officer had prepared a list of rights-of-way maintenance for the Lengthsman to work on.
57/15
Public transport to Leominster


Reported: residents had been consulted by the Clerk on a proposal by Herefordshire Council to negotiate the provision of a subsidised public transport minibus service linking Bodenham, Risbury, Steens Bridge and Stoke Prior with Leominster on three mornings a week. The availability of a provider for this was still uncertain, and the parish councils concerned might be asked to organise it themselves.
58/15
Matters for information and future business
(a)
Noted: circulars sent to the Council (already circulated or on the table): 
(i)
HALC Information Corner 4 April (circulated 06/04/15).

(ii)
Local Government ombudsman and larger parish councils consultation (circulated 06/04/15).

(iii)
Rural housing policy review summary (circulated 06/04/15).

(iv)
BBLP Parish Newsletter April 2015 (circulated 10/04/15).

(v)
HALC Information Corner 27 April (circulated 27/04/15).

(vi)
Transparency Code for Smaller Authorities (circulated 27/04/15).

(vii)
Local Audit and Accountability Act 2014 – NALC briefing F03-15 (circulated 27/04/15).

(viii)
CPRE Fieldwork newsletter 24 April (circulated 27/04/15).

(ix)
CPRE Countryside Voice magazine Spring 2015 (on the table).

(b)
Noted: The Council was required to renew its declaration of eligibility for the General Power of Competence, which had lapsed at the date of this meeting, and this would be on the agenda for the July meeting.
The meeting closed at 9.27pm.
Signed (Chairman) ..........................................
Date ...................................

DRAFT – subject to confirmation
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